LICENSING &
REGISTRATION

Manufacturer, Manufacturer Representative, PA Dealer and PA

Salespersons

PA requires all vehicle manufacturers/manufacturer representatives doing
business in PA to be licensed. PA dealers/salespersons must be licensed.
Applications and instructions are available at BPOA - Pennsylvania Licensing
System (pa.gov). You will see links to apply or renew your license.

Applicable forms:
Vehicle Salesperson Application - SPOA 2602
Vehicle Representative Application - SPOA 2602A
Dealership Application — SPOA 2602B
Manufacturer/Distributor Application — 2602C
Dealership Change Application — SPOA 2602E
Vehicle Salesperson Change Application — SPOA 2606

For questions, contact the State Board of Vehicle Manufacturers, Dealers
and Salespersons at 717-783-1697 or email ra-st-vehicle@pa.gov.

PRVCA suggests reading the Board of Vehicle Act, Act 84 of 1983 amended
through Act 90 of 2014, by going to 1983 Act 84 - PA General Assembly

(state.ga.us!.

Campground Membership Salesperson

PA law requires campground membership salespersons to be licensed by
the PA State Real Estate Commission. Some states provide for reciprocity
between states. Visit
http://www.dos.pa.gov/professionallicensing/Pages/default.aspx. Type
“Campground Membership Salesperson” in the search bar to apply for an
initial license. Visit
http://www.dos.pa.gov/Professionallicensing/BoardsCommissions/RealEsta
teCommission/Pages/Renewal-Forms.aspx to renew your license. For
guestions, contact the State Real Estate Commission at 717-783-3658 or
email ra-realestate@pa.gov.

Transient Vendor License
PRVCA is licensed with the PA Department of Revenue as a Licensed Show
Promoter. Revenue requires PRVCA to maintain a listing of

1. Vendors selling taxable goods and

2. Exhibitors who display their products or services.
The Department of Revenue requires PRVCA to collect PA Sales & Use Tax
numbers from those Exhibitors selling and to supply transient vendors, who
sell and have not registered an application. All transient vendors, who sell in
Pennsylvania shows, are required to hold a Transient Vendor PA Sales and
Use Tax License. To find out more information on how to receive your
license, visit How do | register for business taxes? (custhelp.com)
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A transient Vendor Certificate is required for any non-Pennsylvania
enterprise whose business structure is a sole proprietorship or a partnership
that does not have a permanent, physical business location in Pennsylvania
and sells taxable, tangible personal property or performs taxable services in
Pennsylvania. Review the REV-717, Retailers Information Guide for details
on taxable goods and services.

PA Sales and Tax Use Form

Each Exhibitor must complete a PA Sales and Tax Use Form Click here for
the PA Sales & Use Tax form. If you are not sure if you are selling taxable
goods, visit https://revenue-pa.custhelp.com/ for commonly asked
guestions and answers. If you cannot find the answer to your question, you
can submit specific questions via the website. Transient vendors will receive
follow-up reporting forms from the Department of Revenue via e-mail or
USPS.

EIN’s or Social Security numbers are required to be submitted to PRVCA if
you are a sole proprietorship and claim that you do not need to have a
Transient Vendor Certificate or a Sales Tax License. If you can provide a
Sales Tax License Number or Transient Vendor number, then you do not
need to submit an EIN or Social Security number.

All Retail Sales Tax Licenses are to be renewed no less than every 5 years. In
addition, licenses will not be renewed if there are any outstanding taxes or
returns due for any state tax. This review includes all state taxes, including
taxes due to the Department of Labor and Industry.
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